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1. Registration
If you are a new user, this is your first step. If you have already registered, please

continue to Section 2: Logging In.
When you arrive at the Virtual Desktop system for the first time, you will be
presented with the screen in Figure 1 (the main login screen). Select the “register here”

link in order to move on to the registration screen (Figure 2).

[[] =————————— Netscape: Welcome to the Virtual Desktop! ="c"————-0 B
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Eack Forward Reload Horne Search MNetscape Images Frint  Security Shop Stop
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:| Location: Mg [file /7 /webB20Disk /ProfessionalB205eminar /BuildE20Info /BuildB203%205napshot| )l What's Related
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- \.& ‘whelzarne to the

Welcome to the Virtual Desktop!

Fegistered users, please log in now:

Username:
Password:

Mew users, please 1egister here.

=5 ={ B [ i W AP B 2

Figure 1: Login screen

Enter your personal information in the registration form, including your first and last
name, your e-mail address (please ensure this is accurate — if you forget your password,
this is where your reminder will be sent), and a username and password of your choosing.
Enter the same password twice (under the “Password” and “Verify Password” fields) in
order to verify the password. When finished, hit “Submit.” If, for any reasons, you wish

to clear the form, hit “Reset.”
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Please Register
Please enter all information in the forn below:

First Name: |

Last Mame: |

Email address: |

Pick a usermame: (Under 10 characters)
Pick a password:
Verify password: Ak

St

If you're already registered, please rehun to the login pase.
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Figure 2: Registration Form

The Virtual Desktop system will only register a user once for any particular e-mail

address. If you have previously registered under this e-mail address, you will be
presented with an error message.

When finished, an active session will be created for you and you will be at your main
desktop (outlined in Section 3).
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2. Logging In

If you are already a registered user of the Virtual Desktop system, enter your
username and password at the Login screen (Figure 1). If your password is incorrect, you
will be presented with an error message (Figure 3). If you believe you have forgotten
your password, select the “Send my Password!” button to e-mail your password to your
registered e-mail address. Otherwise, return to the login page and try again.

When finished, an active session will be created for you and you will be at your main
desktop (outlined in Section 3).
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Figure 3: Incorrect Login
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3. Main Desktop

Figure 4 illustrates the main desktop as it is after registration (you may have other
files listed if you have used your desktop before). This section outlines the capabilities of
the desktop: changing your user information; selecting, uploading, viewing/downloading,

deleting, copying, and renaming files; creating and changing directories; and accessing
the help function.
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Figure 4: Main Desktop

The Virtual Desktop ¢ User’s Guide
Page 5



3.1. Changing Information

To change your user information, select the “Change User Information” link at the
top of the page. The desktop will be replaced with the Change User Information form
(Figure 5). Enter any information you would like to change, leaving any other fields
blank. For example, in Figure 5, the user is changing only the registered e-mail address.
If you are changing your password, you must type the password again in the “Verify
Password” field before you can submit the form.

[0 ==—————Netscape: Change User Information >"r0——— 01 B
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Change Your User Information

Pleaze enter wour infonmation in the form below
Fill in only the fields o would like 1o change.

First Maime: | Lasgt Maimne:

Ermail address: [monkeyBbanana . con|

Pazgwond:
Verifv passwrord:

Euhmit |

m—— [ 5 % &P ) 2

E

Figure 5: Changing User Information

Once you are finished, submit the form. A confirmation message will be displayed
with your new user information, minus the password (Figure 6). If you would like to
receive confirmation of your password, hit the “Send Password!” button. If you have just
changed your e-mail address, the password will be sent to the new address.

Follow the link to return to the desktop.
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Figure 6: Update Confirmation
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3.2. Selecting a File

To select a file for future operations, simply click on the name of the file. The desktop
view will be refreshed and the file will be highlighted in red (Figure 7). Any operation
that requires a selected file (View/Download, Delete, Copy, Rename, Down Directory)
will then operate on that file.
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Figure 7: Selecting a File
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3.3. Uploading a File

To upload a file into the current directory (shown in the desktop window), select the
“Upload” button. A separate window will appear (Figure 8), prompting for the name of
the file to upload. Select the “Browse” button to browse the local machine for a file.
When the desired file has been located, select “Upload the File” to continue.

The file will be uploaded to the current directory and the desktop will be refreshed.
The file should now appear in the directory listing.

Metscape: My Desktop

i Eack Farward Stop
v Location:\& hitp:f fw [ﬁ B Sl Lt L] E‘WEh Disk :| ﬁ'v‘w‘hat’s Related
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[w] chdir.pl
[w] copy.pl —
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[] desktop.htm bioe 10 Information
[ ] help.htm = Open “
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h

Metscape: Upload File

Chooze afile 1o upload:

|
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Figure 8: Uploading a File
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3.4. Viewing/Downloading a File

First, select a file to be viewed/downloaded. Hitting the “View/Download” button
will bring up a second window with an HTML link to the desired file (Figure 9).

To view the file, simply click on the link. The file will be displayed within the second
window (Figure 10). When finished, simply close the window.

To download the file, Windows and Unix (Xwindows, Motif) users can right-click on
the link and save the file to disk. Macintosh users should control-click or hold the mouse
button down on the link in order to save the file to disk. When finished, simply close the
window.

[0 =—————Netscape: Untitled Document="i——~————[F1H
- . )
a4 4 2 | <@ & @ 3 N
Eack Farward  Reload Harie: Search  Metscape Images FPrint  Security Shop Stop
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File iz /fredd WM ATHIwreloome . tet

Click on the link to wiew the file in this window or dght-click {contol-click for Macintosh vsers) to save this file 1o the
lacal machine.

Figure 9: View/Download File
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Figure 10: Viewing File in Same Window
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3.5. Deleting a File

First, select a file to be deleted. Once the file has been selected (and is highlighted on
the desktop), hit the “Delete” button. The file will be deleted from the current directory
and the desktop will be refreshed. The file should no longer appear in the directory
listing. No other file will be selected.

3.6. Copying a File

First, select the file that you would like to copy. Once the file has been selected (and
is highlighted on the desktop), hit the “Copy” button to initiate the copy. A separate
window will prompt you for the destination filename (Figure 11). Once you have
submitted the destination filename, the selected file will be copied into a file with the new
name. The desktop will be refreshed and the new file should be present on the desktop.
The original file will still be selected for future operations.

www.bit-net.com - [JavaScript Application]

Please enter destination filename:

testcopy.bt

| Cancel I

Figure 11: Copy - Prompt for New Filename
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3.7. Renaming a File

First, select the file that you would like to rename. Once the file has been selected
(and is highlighted on the desktop), hit the “Rename” button. A separate window will
prompt you for the destination filename (Figure 12). Once you have submitted the
destination filename, the selected file will be copied into a file with the new name and the
original file will be deleted. The desktop will be refreshed and the new file should be
present on the desktop and selected for future operations.

www. hit-net.com - [lavaScript Application] =

Please enter new filename:

newcopy.bd

e

Figure 12: Rename - Prompt for New Filename
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3.8. Creating a New Directory

Select the “New Directory” button to create a new subdirectory within the current
directory. A second window will pop up, prompting you for the name of the new
directory (Figure 13). Enter the name for the new directory. The desktop will be refreshed
and the new directory should appear on the desktop.

www.bit-net.com - [JlavaScript Application] =

Please enter new directory name:

NEWDIR

| Cancel I

Figure 13: New Directory - Prompt for New Name
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3.9. Changing Directories

To move down into a subdirectory, first select one of the subdirectories within the
current directory. Then select the “Down Directory” button. The directory will be
changed to the subdirectory and the desktop will be refreshed. The directory title in the
window should reflect the directory change and the files in the subdirectory should now
be listed. See Figure 14 for an example of moving down into the directory tree. Note the
directory name in the desktop frame.

[0 =—————————Netstape:MyDesktip—"—"————H B
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i Back Forward  Reload Horne Search Metscape Images Print Security Shop Stop
v LDG&HDI‘IZ\_J!;|htt|:-:.-".-"www.bit—net.cu:-m.-""’jn-:-]an.-"freddg findes bt | ﬁv‘w’hat’s Related
v \.&'w'ebMaﬂ \.&-Radio \&-F’eople &‘r‘eﬂow Fages \.&Download &Ca]endar
Freddy's Desktop =
Log COut
Change Mv INfOrmation ||
Contents of directory MAIN/NEWDIR:
welcomes . ot
[ Upload | | ViewDownload File | [ Delete | | Copy | | Rename | [ Mew Directory | [Eim Direciory | é
[ Up Directorsy ] [ Help ]
&I§°=‘|IP=| T e A P

Figure 14: After Changing Directories

To move back up in the directory tree, simply select the “Up Directory” button. You
will be moved up into the parent directory and the desktop will be refreshed. The
directory title in the window should reflect the directory change and the files in the parent
directory should now be visible.

Note that if you are already at the top of your directory tree (the MAIN directory),
you will not be able to move up any further. You will remain in the MAIN directory,
although the desktop will be refreshed.

The Virtual Desktop ¢ User’s Guide
Page 14



3.10. Help

To access the help file, hit the “Help” button at the bottom of the screen. A separate
window with the help text will be displayed (Figure 15). When finished, simply close the
window.

|| = Netsrape: Help=—"———— |

Virtual Desktop: Help

Thiz file dezcribes each buttorn, itz functon, and other items of interest,

il » |

Main Desktop: Selecting Files
The main desktop will show all files within the current divectory (defanlted 1o
FATH at loging. To zelect a file for any subsequent action, simply click on the
file. The filename will torn red |, indicating that this is the currently selected file,
To zelect another, simply click on the ather file. To dezelect a file, click on it
again and it will no longer be selected.
Upload
Tploads a file of wour choice to the curmrent divectory. A form will pop up ina
separate windows, prompting wou for sour choice of file. Hit the "Browrse"
button to search the local machine for a file. Then hit the npload buatton to send
the file to the desktop. The desktop will antomaticaly update 1o show the new
file.
Hote: Downloading a file is done wia the "View'Download File" buthon.
Yiewl/Download File {requires a selected file)
Opens a separate window with a clickable link 1o the file zelected. Click on the
link to wiew the file in the separate window. Right-click {control-click or hold
the mouse buton down on the Macintosh) 1o save the file to the local machine.
Delete {requires a selected file)
Deletes the selected file from the current divectory and refreshes the wiew of the

Gkl

Figure 15: Help Window
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4. Logging Out

To log out of the Virtual Desktop system, select the “Log Out” link at the top of the
page. This will deactivate your current session and allow you to log back in, if desired
(Figure 16). If you choose to return to your desktop, you must log in again. The desktop
cannot be accessed without an active session.

fl="—— Metscape: Logged Out =———— B
< A 4 =2 < BNE
Back Forward  Reload Horine Search MNetscape Images

- - .

- LDCHHDI‘IZ\_&.|htt|:-:.-".-"www.hit—net.-:-:-m.-"“‘“jn-:-]an.-"]-:-g-:-ut.p] | @ What's Related
-

- \5{- webrail \.{& Fadio \& Feople \&- Yellow Pages \5{- Crowenload \5{- Calend

o are now logzed o, freddw.
Thanks for vsing wour virmal desktop and come back so00mn!

Return to the login page if won would like 1o log in again. .l‘
= == [ i O P E&) ~E 2

Figure 16: After Logging Out
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